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It is the mission of the Waitsfield Elementary School to support students in the 
achievement of high academic standards; we believe that all students can 
master challenging academic material, and we expect them to do so.  It is our 
mission to foster a safe, comfortable, and challenging learning environment.  It 
is our mission to help teach children respect for themselves and others, and 
teach them to accept responsibility for their actions.  It is our mission to 
enhance global awareness and acceptance of cultural diversity.  Finally, it is 
our mission to make a positive difference in the lives of each of our students. 

 
 

 
 
 
 
Please use this handbook as a source of information about your school, its 
programs, policies and the people who work here. The entire staff is 
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committed to excellence, dedicated to our children, and committed to working 
in partnership with all parents.  Waitsfield Elementary School is proud of its 
program and welcomes you to join us as we continue to grow and develop. 
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** we anticipate moving to new email addresses this year. Please reference the school 
website for the most up to date staff email addresses. 
 

Staff Member Position Phone 
Extension 

Email 

Reeve Basom Grades  5 & 6 teacher 113 reevelet@gmail.com 
Ann Beattie Kindergarten teacher 115 Beattie_ann@hotmail.com  
Elizabeth Belknap
  

Grade 3 Teacher 110 ebelknap@gmavt.net 

Bub Burbank Custodian   
Nina Brennan  French Teacher 401 nbrennan@gmavt.net 
Emily Church  Early Education Teaching & 

Library Assistant 
114 echurch@gmavt.net 

Susan Dillon Nurse 119 sdrn4kids@madriver.com 
Raymond Drake  Physical Education Teacher 118 rdrake@gmavt.net 
Ellen Drysdale  Librarian 120 edrysdale@warrenschool.org 
Emily von Trapp Early Education Teacher  114 emilyvontrapp@aol.com 
Catherine Fair  School Counselor 116 catsgarden1@gmail.com 
Daniel Greenleaf Grades 5 & 6 Teacher 106 dgreenleaf@madriver.com  
Ali Hale  Grade 4 Teacher 105 alihale71@gmail.com 
Patti Haynes Support Services Assistant  patti.haynes@gmail.com 
Jeremy Hill Music / Drama Teacher 101 jeremyjazzbass@hotmail.com 
Taylor Hubbard Grades 1 & 2 Teacher 104 tkhubb@accessvt.com  
Cheryl Joslin  Lunch Program Coordinator  cjoslin@faystonschool.org  
Susan Koepplinger Support Services Teacher 108 sekoepplinger@gmail.com  
Kaiya Korb Principal 102 kaiyakorb@gmail.com 
Thomas McAllister Grades 3 & 4, long-term sub 111 thommca@gmavt.net 
Nora McDonough Art Teacher 403 nora@madriver.com 
Beth McGeorge Support Services Teacher 121 mcgeorge@gmavt.net 
Kay Marcelle  Technology Integration Teacher 117 kmarcelle@gmavt.net 
Barbara Morrison Support Services Assistant  bmorrison@gmavt.net 
Kathi Orr Secretary/Administrative Assistant 100 kathiorrwaitsfield@gmail.com 
Joe Robinson  Head Custodian  109 jrobinson@gmavt.net 
Lauren Sauer Support Services Assistant  laurennicolesauer@gmail.com 
Leigh Stockton Speech-Language Therapist 107 leighstockton@gmail.com  
Lee Van Dine Grades 5 & 6 Teacher 112 lvandine@gmavt.net 
Katie Westhelle  Support Services Assistant  

Winter Program Coordinator 
 katiewesthelle@yahoo.com 

Terry Wilcox  Support Services Teacher 402 terrywilcox70@yahoo.com 
Roy Yoder  Custodian   
Tom Young Grade 1 & 2 Teacher 103 tyoung@gmavt.net 
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BOARD OF SCHOOL 
DIRECTORS 

Term Email 

Eva Frankel 2012 efrankel@madriver.com 
Helen Kellogg  hhkellogg@gmail.com 
Scott Kingsbury 2013 lawnboy@gmavt.net 
Todd White  todd.white@montpeliertr.com 
Rob Williams, Chair 2012 rob.williams@gmavt.net 

 
PTA OFFICERS Phone Email 

Beth Libby, Vice President 496-2642 Higby5@aol.com 
Jennifer Stella, Secretary 496-3873 jennifer.stellablue@gmail.com 
Christine Sullivan, Treasurer 496-9647 csullivan@gmavt.net 
Helen Ward, President 496-3276 helen_ward@yahoo.com 
                   

 

          
School Hours 

7:40 a.m. – 2:25 p.m. 
 

Students should arrive at school between 7:30 and 7:40. The school building is not open 
prior to 7:30; please make your plans accordingly.  

 
Kindergarten: 

7:40 – noon   (lunch is served) 
 

Preschool: 
8:00 – 11:20 a.m.  M, W & F 

Home/School/Student Compact  
School is an extension of the learning that begins at home. Successful learning is 
achieved through cooperation amongst school, home and the child.  The 
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Home/School/Student Compact clarifies the steps that parents and staff will make to 
assure educational success. Thank you for taking the time to review this compact as a 
family—we encourage you to reach out to the school if you have questions in how we are 
meeting the expectations outlined herein or for support in achieving the expectations laid 
out for your child and family.  This compact will be revisited throughout the school year. 
It is both our commitment to you and an outline of what students and families need to do 
to make school a success. We look forward to working together to make a top-noth 
educational experience for your child.  
 

HOME-SCHOOL COMPACT:  Roles and Responsibilities 
 

PARENTS SCHOOLS & TEACHERS STUDENTS 
Know what is expected of each of 
your children. 

Communicate expectations. Know what you need to do.  Ask 
for help, if needed. 

Help students organize time 
effectively – TV, friends, school 
work, chores, activities. 

Help students be clear about 
homework. 

Bring assignments home.  
Complete assignments.  Return 
homework when due. 

Send children to school ready to 
learn – child is rested, properly 
dressed, properly nourished, and 
arrives at school on time. 

Provide a full days’ education. Be responsible for going to bed at 
a reasonable time and getting up 
on time. 

Communicate questions and 
ideas. 

Encourage parents to ask 
questions and give input. 

Bring home notes and messages 
for parents.  Make suggestions in 
an appropriate manner. 

Know how your child is doing in 
school. 

Communicate student progress. Participate in family conferences.  
Know how you’re doing in 
school. 

Make it a priority to attend school 
events and meetings relating to 
your child. 

Schedule meetings in such a way 
that parents can attend. 

Encourage parents to come to 
school events. 

Provide the school with useful 
information about your child and 
about family values and culture. 

Respond to children’s and 
families’ interests and needs.  
Make referrals, as necessary. 

Be an enthusiastic learner.  Share 
your interests and skills with 
others. 

Talk to your children.  Listen to 
what they have to say. 

Listen to children’s ideas and 
concerns. 

Communicate with family and 
school staff. 

Read at home with your child. Encourage reading and provide 
books, as needed. 

Read regularly. 

Discusses with child and be clear 
about behavioral expectations at 
home and at school. 

Communicate school’s behavioral 
expectations. 

Follow behavioral expectations 

Expect an appropriate quality 
education for your child. 

Provide a quality education for 
each child. 

Set high goals for yourself and 
strive to reach your goals. 

 
 
 
Absences/ Attendance 
Parents and guardians of students who are absent are responsible for calling the school.  
Due to increasing concerns about student safety, we ask that you call the school before 
8:00 a.m. if your child is to be absent or tardy that day.  Your notification of the 
school assures us that your child is safe and not missing.  If your child is not in school 
and you have not called us by 8:00 a.m., we will attempt to contact you to confirm the 
absence.  Any communications from a physician or health agency should be shared with 
the school nurse.   
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Vermont law requires regular attendance at school by children between the ages of six 
and sixteen. Being on time shows respect for the teacher and other students in the class; it 
is an important part of a student’s (and parent’s) job.  Please be certain your child is in 
his or her classroom and ready to join the group by 7:40 a.m. every day.  Missing the 
group work and sense of belonging and community built through early morning 
classroom meetings causes disruption both for the individual child and the class as a 
whole.  In addition, we appreciate your assistance in scheduling appointments outside 
of school hours. There is a lot that we work to accomplish within the school day and we 
simply can’t educate a child who is not in the building.  If your child will be dismissed 
early from school, a written note is requested, or a phone call may be made in cases of 
emergency.  Students will only be released to their parents unless permission is granted 
otherwise. 
 
All planned absences of more than a day from school require pre-approval from the 
principal. To request pre-approval, please complete a “Planned Absence Form”, 
available on the school website. Please schedule family vacations during school breaks. 
All absences totaling ten or more days must be approved by the superintendent.  
 
Afterschool Program 
ASK (After-School Kids) is a non-profit State licensed after-school program that is 
operated as part of Open Hearth. Thus, while the program is based at the school building, 
is not run by the school itself.  The program goal is to create a safe, stimulating and 
responsive environment in afterschool activities for students.  The program values 
children participating in the curriculum development and planning processes based on a 
responsive classroom model to help them become invested, self-motivated learners.  
Activities include outdoor play, recreational games, supported homework sessions, and 
quiet and active activities.  Children are supervised at all times.  Further information on 
the program, including a parent handbook and registration form, may be requested at the 
school or found as a link on the school website. 
 
Behavioral Expectations & Discipline 
The Waitsfield Ways describe the pro-social behaviors that our school community lives 
by.  The Waitsfield Ways are reviewed with all students and are revisited regularly as we 
discuss behavior and how we want to treat each other here at school, in the community, 
and at home.  Please join us by discussing The Waitsfield Ways with your children.  Our 
goal is to create a more civil and peaceful environment for all. 
     
THE WAITSFIELD WAYS 

 Set a good example for yourself and others by helping those in need 
 Respect each other’s body, property, feelings, and differences 
 Do our best 
 Keep our school safe, neat, and healthy 

 
Consequences for Inappropriate Behavior 

Discipline is a learning opportunity and a process that all students can learn to use 
independently.  The goal of school discipline is to enable students to be valued, 
contributing members of their community. When a student violates school rules, faculty 
or staff members will use a set of skills and procedures designed to guide the student 
quickly and efficiently back to task.  

 
Responses for student misbehavior might include: 
• Positive reinforcement for appropriate behavior. 
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• Supportive guidance for returning to task or choice of appropriate alternative activity. 
• Logical consequences for misbehavior (for example, a student writing on desks might 

be asked to clean desks) 
• Time out space in classroom or buddy classroom. 
• Problem solving class meeting 
• Apology of action, where students develop plan for restitution 
• Loss of privileges 
• Development of a plan examining behavior in question and exploring future 

alternatives 
• Removal from the class for a short time for behavior or conduct that conflicts with the 

rules on: 
- the emotional and physical safety of all 
-  the respect for others and property 
- taking responsibility for attendance, work completion and cooperation 

in class. 
Not every incident of misconduct warrants parental contact.  Staff members will contact 
parents when changing a student’s behavior requires parental support but does not 
warrant intervention by an administrator. The principal or his/her designee will contact 
parents when the student’s misconduct is severe (see below) or becomes chronic and is 
not resolved through interventions sought by other staff. Consequences for such behavior 
may involve in-school or out of school suspension. 
 
 Immediate administrative involvement occurs when major misconduct takes place.  
These behaviors include, but are not limited to: 

• Insolence (Flagrant disregard for authority:  i.e. total refusal, obscene gestures or 
worda, etc.)  

• Chronic violation of school or class rules  
• Verbal or physical aggressions 
• Harassment or Bullying (See policy on Harassment and Bullying Prevention Plan, 

both available on the school website) 
• Possession or use of alcohol and/or drugs (See policy on Alcohol and Drug 

Abuse, available on the school website) 
• Serious intentional damage to property 
• Weapons possession, threat to use, or actual use (See policy on Weapons, 

available on the school website) 
 
Bicycles  
Students may ride their bicycles to and from school after written permission is given to 
the office.  We encourage alternative methods of transportation!  Children are encouraged 
to wear helmets when bicycling.  Bicycles must be walked onto and off school grounds.  
Bicycles may not be used during the school day.   The Waitsfield Elementary School 
assumes no responsibility for bicycles brought to school.  
 
Building Use 
Community groups and individuals are encouraged to make use of our building facilities. 
The facilities are available according to our Building and Grounds Use Policy (available 
on our school website). Request forms are available at the school office and through the 
school website. 
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Bus           
Waitsfield School is part of the Washington West Supervisory Union transportation 
system.  WWSU and the Waitsfield Elementary School contract with the First Student 
Corporation for bus service. Busses carry elementary, middle, and high school students.  
The bus barn number is 244-6422.   
First Student requires that all kindergarten and younger students are met at the bus by an 
adult. If there is not an adult present, the children will be brought back to the school. 
Thank you for helping us prevent bus delays and keep children safe by complying with 
this expectation. 
The daily transportation of WES students is a privilege available to each student. Each 
student is responsible for following the rules on the bus for the safety of all passengers 
and the driver. Initial infractions against these rules will be handled by the bus driver 
unless the issue is severe (examples of severe infractions include physical fighting, 
refusal to listen to a driver).  Ongoing issues will be referred to the principal and, if the 
issue continues,  will lead result in suspension from the bus. Other consequences, as 
deemed appropriate will be decided by the principal. Malicious damage to the bus will be 
billed to the responsible student(s).  
 

BUS RULES 
Rule Looks like . . . . Sounds like . . . . 

Be Safe Stay in your seat. 
Hands to yourself. 
Face forward. 
Keep all objects or body parts 
inside the bus. 
Stay clear of the bus until it has 
completely stopped. 
Wait for the driver’s signal to 
cross the road. 

Quiet voices. 
Actively listen to your driver. 

Be Respectful Wait your turn to get on or off 
the bus. 
Respect bus equipment. 
Follow your driver’s 
instructions. 

Use kind words. 
Use friendly tone of voice. 
Use appropriate language. 

Be Helpful Use friendly body language. 
Be flexible with where you sit. 

Give gentle & friendly 
reminders for inappropriate 
behavior. 
Talk out problems. 

 
Changes in afterschool plans   
Any child not going home to his or her regular after-school location must have a 
note indicating where he/she is supposed to go.  This is very important since we cannot 
permit a child to go to an unscheduled destination without a note.  A note is also 
necessary if you are picking up a child if he/she usually rides the bus.  This will help us to 
assure that your child is ready and waiting for you.  Your child’s safety is our primary 
concern.  
   
Complaints  
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On occasion, parents and school personnel may experience differences of opinion or 
concern.  The proper channel for complaints involving instruction, discipline, or learning 
materials is as follows:    
• Speak to the adult directly involved. Please talk to the staff member first. Remember, 
the story you hear at home may not be the full picture.  If you feel there isn’t a 
satisfactory solution,  
• Ask to have a meeting with the adult and the principal.  If you feel there is not a 
satisfactory solution,  
• Ask for a meeting with the superintendent.  If you feel there is not a satisfactory 
solution, 
• Bring your concern to the school board.  
 
Although no member of the community shall be denied the right to petition the Board for 
redress of a grievance, complaints will be referred back through the proper channels for 
resolution prior investigation or action by the Board.  Exceptions are complaints that 
concern Board actions or Board operations.   Handling of complaints is guided by school 
board policy D8 which can be found on the school website. 
 
Conferences/ Communication 
Parent-teacher conferences take place formally two times within the school year; once in 
November and once in March (see the school calendar for specific dates). Report cards 
are sent home three times a year.  Information regarding individual classrooms will be 
sent home at least monthly; specialist teachers will communicate about the work of their 
classrooms at least once a trimester.  For further information on each classroom, please 
consult with each teacher’s page on the school website. 
Phone calls, notes, homework packets and reading contracts are just some of the ways 
that parents and teachers communicate regarding student progress. If you feel additional 
conversation regarding student progress is needed throughout the year, please contact 
your child’s teacher to schedule a meeting. 
 
Curriculum 
The curriculum at the Waitsfield School is structured around Vermont's Grade 
Expectations. These expectations can be found online at 
http://education.vermont.gov/new/html/pubs/framework.html.  Curriculum guides which 
assure an orderly progression of learning are available at the school and open to the 
public.  Many of these curricula are also available online; please consult the Washington 
West Supervisory Union website http://www.wwsu.org. For further information on 
Waitsfield curriculum, Vermont standards, or grade expectations, please speak to your 
child’s teacher or contact the school principal. 
  
Emergency Closings 
The School Board authorizes the Superintendent to close school, delay the opening of 
school or cancel specific bus routes in the event of hazardous weather or other 
emergencies which present threats to the safety of students, school staff members, or 
school property. In such an event, all families will be contacted by phone and email 
through our electronic notification system, AlertNow.  Such closings, delays, and 
cancellations shall also be announced by radio stations serving the district (including 
WDEV 550 AM and 96.1 FM), on local television (including WCAX Channel 3) and 
also at http://corp.sover.net/schoolclosings/index.phtml. Snack, lunch, kindergarten, and 
preschool occur even on delayed starts. 
 
Educational Support Services 
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Waitsfield Elementary School uses a variety of supports and services to help meet the 
needs of all children.  These supports and services are designed to help your child grow 
socially academically, emotionally, and physically.   

 
Our educational support system is rooted in the belief that all children will learn and that 
those closest to the child are most able to provide appropriate support, accommodations 
and/or special services.  Waitsfield Elementary School is committed to helping every 
child achieve challenging standards and make the most of each day’s learning 
opportunities.   
 

- EST (Educational Support Team) 
The primary purpose of the E.S.T. is to assist classroom teachers and staff in working 
together with families to support students’ social, physical, intellectual and emotional 
growth.  Upon referral, the E.S.T. will convene to explore student needs and, if specific 
actions beyond those generally available in the classroom are merited, a plan 
documenting strategies and action steps will be developed.  
 
Referrals to EST can be made by parents and/or staff members. If you have concerns 
about your child, you can begin by contacting the teacher. If you feel further action is 
warranted, ask the teacher or the principal for an EST referral. The EST team is made up 
of school staff members. Staff who know and work with a child, in addition to the child’s 
family, are also invited to the EST meeting. 
 

- Special Education 
Special Education services are for the purposes of identifying students with disabilities, 
identifying their educational needs, and providing the necessary remedial services, related 
services and accommodations to allow the student the opportunity to access and benefit 
from public education. A parent may request a special education evaluation for his/her 
student.  
 
Family Involvement/ Volunteering 
There are many ways each and every parent can be involved in school life. A families’ 
involvement not only builds a rich learning environment, but also shows a child that you 
value the work that he or she is engaged in every day. You will be contacted by your 
child’s teachers regarding ways that you can volunteer throughout the year. We recognize 
that work, family, and personal issues may make certain types of involvement difficult. 
Please feel free to contact your child’s classroom teacher or the main office if you’d like 
to discuss how you might be further involved with the school. Please also refer back to 
the home/school/student compact found at the beginning of this handbook for ideas on 
the many things you can do, within your own home, to provide tremendous support to the 
work of your child and the school. 
 
Field Trips 
Parental permission for field trips will be obtained at the beginning of the year for school-
sponsored trips.  These permission forms will be kept on file at the school.  Notes will be 
sent home informing parents of trips.   
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Food Service 
Hot lunches cost $2.85 per day and breakfast is $1.50.  Students bringing bag lunches 
may purchase milk for $.35.  Please pay by check and place the check in an envelope 
with the child’s name on it.  It will be easier for both you and the food service liaison 
person to keep track of payments if you follow these guidelines. Payment for the week is 
requested on Monday, or you may pay by the month if you prefer.  Credit is not available. 
Applications for federal aid are available from the office and sent home at the beginning 
of each school year.   
 
Harassment 
Waitsfield Elementary School is committed to providing all students with a safe and 
supportive school environment in which all members of the school community are treated 
with respect.  Harassment is a form of unlawful discrimination as well as disrespectful 
behavior that will not be tolerated.   
  
“Harassment” means an incident or incidents of verbal, written, visual or physical 
conduct based on or motivated by a student’s or student’s family member’s actual or 
perceived race, creed, color, national origin, marital status, sex, sexual orientation, or 
disability that has the purpose or effect of objectively and substantially undermining and 
detracting from or interfering with a student’s educational performance or access to 
school resources or creating an objectively intimidating, hostile, or offensive 
environment. A student who believes that s/he has been harassed, or who witnesses 
conduct that s/he believes might constitute harassment, should report the conduct to a 
school employee. The principal and school counselor are designated to receive and 
investigate allegations of harassment; any reported harassment issues will be responded 
to by these individuals using the procedures established in school policy (F6) (All 
policies can be found on the school website or main office).  These procedures, including 
an investigation, have been established to maintain confidentiality and promptly address 
such matters.  
 
Health 
 
School Entry Medical Requirements 
Health History: A health history needs to be completed, by a child’s parent or guardian, 
for all students upon entering Waitsfield Elementary School. Forms are included in 
registration packets given out by the office. 
 
Immunizations: The Vermont Immunization Law requires all students in grades 
preschool-12th grade be adequately immunized for school attendance unless exempted for 
medical, religious, or moral reasons. Questions regarding your child’s immunization 
status should be directed to the school nurse. 
 
Medical Exam  All kindergarten students and new students entering the Waitsfield 
Elementary School must have had a medical exam within a period of one year. 
Documentation must be provided by the child’s healthcare provider; forms are available 
from the school nurse or may be provided by the healthcare provider. 
 
Health Screenings 
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Annual health screenings are done according to state mandated schedules. Health 
screenings include but are not limited to hearing, vision, height, weight, and blood 
pressure.  Screenings in school should not be considered diagnostic.  The school nurse 
will contact families of students whose screening results fall outside of normal limits. 
 
Illness / First Aid   
It is often a problem for parent when their child becomes ill. Although it can present a 
difficult situation, parents need to locate alternate care for their children when ill, rather 
than sending them to school. Moderately ill children who come to school not only spread 
the illness to others, but also do not receive enough rest to fully recuperate. As a result, 
illness may linger unnecessarily. Please refer to the school website for guidelines on 
when to keep your child home as a result of illness. 
 
Parents or guardians will be called when it is apparent that a student should not be at 
school due to illness. If a parent or guardian can’t be reached, emergency contacts will be 
notified. 
 
First aid provided at school is generally limited to care of injuries and sudden illnesses 
occurring during the school day or during any school sponsored activity.  In case of 
accident or injury occurring at school, first aid will be given by the school nurse or her 
designee.  
 
 
Medications 
It is desirable for medication to be given in the home.  However, if under exceptional 
circumstances a child is required to take medication during school hours and the parent or 
guardian cannot be at school to administer the medication, only the school nurse or a 
designee will administer the medication in compliance with the regulations that follow.  
 
Prescription Medications 

1) Written orders from a physician detailing the name of the drug, dosage and time 
interval the medication is to be taken, and diagnosis and/or reason for giving the 
medication. 

2) Written permission from the parent or guardian requesting the school district 
comply with the physician’s order.  (Please use our prescription medication form, 
attached to this document and on our school website)  

3) Medication brought to school in a container appropriately labeled by the 
pharmacy or physician. 

4) Delivery of all medications to the school is the responsibility of the 
parent/guardian or any other designated adult.  Students should not transport 
medications to and from elementary schools. 
 

Non-Prescription Medications 
1) Written permission from a parent or guardian detailing the name of the 

medication, dosage and time to be administered, and the reason for giving the 
medication. (please use our non-prescription medication form, attached to this 
handbook and on our school website) 
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2) Delivery of all medications to elementary schools is the responsibility of the 
parent/guardian or any other designated adult.  Students should not transport 
medications to and from elementary schools. 

3) The medication should be transported in its original container. 
 
Communicable Disease Control 
Fever: A child with a temperature of 100 degrees or higher should not attend school. A 
child should also not attend school if he or she feels unable to play outdoors. 
 
Colds and Coughs: A visit to a physician is recommended for a child who has thick, 
green nasal discharge, and/or a persistent cough lasting more than two weeks. Children 
who get red/blue in the face when coughing, or produce whooping or croupy noises after 
or while coughing, may not attend school until these symptoms are gone. 
 
Conjunctivitis (Pink Eye): Conjunctivitis is highly contagious by contact with discharge 
from the eye. If your child exhibits redness in the white of the eye, yellow drainage and 
itching, it is necessary to be diagnosed by a physician for proper treatment. A child must 
be on medication for 24 hours before returning to school. If you choose not to treat your 
child, he or she may not return to school until all symptoms are gone. 
 
Strep Throat / Scarlet Fever: Strep throat is characterized by fever, sore throat, white 
spots in throat, swollen glands, and often times stomach ache. Sometimes a rash 
accompanies strep throat and is known as scarlet fever. The illness is spread by contact 
with nasal or oral secretions from the infected person. The incubation period is 2-5 days. 
If you think that your child has strep throat, he or she should be seen by a physician and 
have a throat culture done. If the culture is positive, the child must be treated with 
medication for 24 hours before returning to school. 
 
Impetigo: Impetigo is a highly contagious infection of the skin that starts as a fragile 
blister containing yellow fluid. When a blister breaks, the discharge hardens into a 
yellow scab under which the infection thrives. A child who is thought to have impetigo 
needs to be seen by a physician. If the diagnosis is positive, the child must have had 
antibiotic treatment (topical/oral) for a full 24 hours before returning to school. 
 
Diarrhea: A child who has three loose stools beyond what the child normally has in a 24- 
hour period, or loose stools persisting for more than 48 hours, should not attend school. 
A child may return to school after being diarrhea-free for a full 24 hours. 
 
Vomiting: Children who have vomited may not attend school until they are able to 
tolerate solid food and/or they have not vomited for 24 hours. 
 
Chicken Pox: Chicken pox is characterized by an itchy rash of small red blisters, usually 
beginning on the head and then moving to the trunk and limbs. The blisters open and 
drain, and then form scabs. An airborne virus spreads chicken pox, and the incubation 
period is 14-21 days. The child is contagious from 24 hours before the rash appears until 
all of the blisters of the rash have dried up. A child may return to school after all lesions 
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have scabbed over. 
 
Homework 
At Waitsfield Elementary School, we believe it is valuable to extend learning beyond 
school hours. Goals of homework include: 

1) Encourage independence 
2) Build time management skills 
3) Foster independent, responsible learners 
4) Enhance home-school communication by engaging families in school-

based projects 
 
In cases where a student is often frustrated by the assigned homework, the parent should 
contact the teacher to discuss strategies for relieving the tension over homework.  
Homework should not be a dreaded time at home.  Let us help problem solve if this is an 
issue. 
 

Primary Unit Home Learning Extensions 
A. Recommendations: 

1) Schedule regular time for your learner (15-30 minutes depending on age 
of your child 

2) Provide the space and materials necessary 
3) Give your learner feedback but do not take responsibility for the work 

 
B. Suggestions for activities when nothing specific has been assigned: 

1) Reading 
2) Journal, creative writing, letter writing, handwriting 
3) Practice math facts 
4) Music practice or appreciation; art project 

 
Intermediate Unit: 

As the child progresses through the grades, there will be increasing expectations that he 
or she will do specifically assigned homework.  In grades 4-6, students may be expected 
to do the following amounts of work on Monday through Thursday nights: 
 

A.  Time: 
1) Grade four: 40 minutes a night 
2) Grade five: 50 minutes a night 
3) Grade six: 60 minutes a night 

Intermediate students need to plan their time so that they can finish long-term projects in 
a timely manner 
 

B. Recommendations: 
1) Provide a place where your child can work, equip place with needed 

materials 
2) Limit interruptions while your child is working 
3) Help your child get started or give feedback if you wish after work has 

begun, but do not do your child’s work 



 15 
 

 
Lost & Found 
Lost and found items are stored in labeled bins under the benches in the hallway outside 
the gym.  Items are displayed at conference time.  Anything not picked up by the end of 
June will be donated to charity. 
 
Newsletter 
The Waitsfield newsletter will be published weekly on Thursdays.  The purpose of the 
newsletter is to communicate the activities and events of the school.  It is available in 
both a print and electronic (http://www.waitsfieldelementary.org) format.  The newsletter 
is an important way to hear about school events. Thank you for reading it to stay 
informed!  Announcements in the newsletter will be restricted to school events and other 
announcements that are of interest to children and their families as approved by the 
principal.   
 
Physical Education 
All excuses from physical education must be in writing.  All children are expected to 
participate in the gym program since physical education is an important part of their 
growth and development.  Extended excuses must be accompanied by a doctor’s note.  
Under special circumstances, a temporary alternative plan may be developed. 
 
Placement, Promotion And Retention 
Placement, promotion or retention decisions shall be made in the best interests of the 
student after a careful evaluation of all the factors relating to the advantages and 
disadvantages of each alternative. Placement is completed in accordance with school 
policy F29 which can be found on the school website.  
 
In evaluating retention or promotion of a pupil, consideration will include not only the 
child’s academic achievement and needs, but also the child’s age, social and emotional 
maturity, and the needs and the wishes of the child's parents.  Final authority for 
placement, promotion, and retention rests with the principal. 
 
Placement, from year to year is the result of a thoughtful process.  We are committed to 
having balanced classrooms.  We know from experience and research that diverse and 
balanced classroom benefit all students.  Parents will have the opportunity to have input 
by filling out a placement survey.  However, requests for specific teachers cannot be 
accommodated.   
 
Parents disagreeing with the school’s placement decision may file an appeal with the 
principal.  Placement changes will be considered on a case-by-case basis.  The principal 
may request a meeting with parents to explore their rationale and reason for the request.  
Parents will be notified of their child’s placement at the end of the school year by mail.   
 
Playground              
The public is invited to use the playground at times when school is not in session.  It is 
expected that those using the playground will treat the equipment and grounds will 
respect and care.   
 
Parent Teacher Association (PTA) 
The Waitsfield PTA is a vital and important part of our school.  It sponsors informational 
meetings for parents and staff and raises funds for many special activities and equipment.  
Their support enables children to participate in many enrichment activities including field 
trips and artist residencies.  There are many ways to be involved with the PTA; you can 
attend the monthly meeting are get involved with any of their many projects. Notification 
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of PTA activities (and needs) generally comes through the school newsletter.  The PTA 
has a section on the web site (http://www.waitsfieldelementary.org) and posts their 
meeting schedule and minutes there.   
 
 
Recess 
We have outdoor recess unless it is raining or the temperature/wind chill is below 10 
degrees. Students need to bring clothing that is appropriate for the season (i.e. jackets, 
boots, hats, raincoats) and shoes for running and playing outdoors. Please also make sure 
that students have shoes to change into in school so they don’t have to wear boots all 
day.  
 
The healthiest place for most students is outdoors, and students’ afternoon school 
participation is greatly helped by midday physical activity and fresh air. A note from a 
physician is required when a child needs to stay indoors for recess.  
 
Report Cards 
Report cards are issued three times per year.  The November and March cards are 
provided to parents with a parent/student conference.  Report cards are standards-based 
and indicate student progress relative to Vermont’s Framework of Learning Opportunities 
and Grade Expectations.   
 
School Board 
The Waitsfield Board of School Directors meets monthly in the school library (for the 
specific date, please consult the school website, newsletter or contact the school). The 
public is always welcome.  Meeting agendas will be published in the school newsletter 
and available at the school website, where minutes of school meetings can also be found.  
 
One of the primary functions of the Waitsfield School Board is to set policy that guides 
the business of the school.  A full listing of all school policy is available on our school 
website or through our main office.  
 
Smoking 
State law prohibits smoking throughout school facilities or on school grounds at any time. 
 
Student Safety 
The safety of every student is a matter of serious concern at all times.  To assure the 
safety of children while attending school or under school supervision: 

1)  School buildings and equipment, including buses, will be regularly inspected 
for health, fire and safety hazards. 

2)  Children will be supervised in class, on the playground, during recess and 
lunch time, and during activities sponsored by the school. 

3)  Rules will be made to prevent accidents in the building and on the playground. 
4)  Reasonable precautions will be taken to assure children’s safety on the way to 

school and on the way home from school.  The school, however, cannot 
assume responsibility for students other than on the school buses or on school 
property during school hours.  Students who wish to use the playground after 
school may do so, but they must first leave the school grounds.  When they 
return, they are no longer the school’s responsibility. 

5)  The Board will maintain an emergency safety plan that addresses a range of 
potential risks.  This plan will be reviewed on an annual basis.   
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Technology  
A variety of technology tools are used to support academic goals throughout the school 
curricula.  It is expected that students will have the support needed to gain proficiency in 
using IT skills to solve problems and express creativity.  In addition, within the upper 
unit, students are provided specific instruction in media literacy. 

As part of the school’s Internet Acceptable Use Policy (see school policy found on the 
school website or at the front office), students and their families are asked to complete an 
acceptable use agreement outlining the expectations for use of the internet (completed 
once during a child’s career in the school).  Families should be aware that some material 
accessible via the internet may contain items that are illegal, inaccurate or offensive.  
Even though student use of the Internet will be carefully structured and supervised, it 
cannot be guaranteed that undesirable sites will never be viewed. 
If a student brings his or her own technology into school, he/she is responsible for it. We 
ask that these electronics not come out during the school day as they serve as a 
distraction.  As with toys, we strongly discourage bringing things in from home unless a 
prior arrangement with the teacher has been made.  
 
Telephone 
Each classroom has a telephone.  All teachers and administrators have extensions and 
voice mail.  We have purposely designed the system so you will speak to a “live person” 
when you call during school hours.  If you receive voice mail it is because all lines are 
busy or we are temporarily unavailable. In this case we will get back to you as soon as 
possible.  Extensions for voice mail appear in the index of this handbook.  When the 
message begins you may enter an extension and you be forwarded to that person or their 
voice mail.  Teachers are not available to take calls during instructional periods.  If you 
have an emergency, please contact the main office so we may address your need. 
 
The staff will use their judgment about how often to allow students to use the telephone 
to ask parents to bring forgotten items to school.  Students who frequently forget items 
may not be allowed to use the phones; we believe that responsibility and planning ahead 
are better learned when students experience the logical consequence of a day without an 
item. 
 
The school telephone is not to be used to make social arrangements for after school time.  
Students must make these arrangements at home and bring in a written note stating where 
they will be going after school.  It is important that your child be clear on where he or she 
is going after school.  If there is an emergency change in plans, please call the school as 
soon as possible. 
 
Toys 
Students are discouraged from bringing toys or special personal items in unless they are 
included as part of a  planned “share” in class.  
 
Visitors  
Visitors are always welcome.   Visitors must notify the principal or school secretary of 
their presence in the building. When appropriate, please notify the school in advance.    
Parents picking up a child early from school should also check in at the office upon 
arrival.  
 
 
 
Weapons 
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No weapons are permitted in the school or on school grounds.  Vermont adopted 
legislation in the 1994-1995 session requiring local schools to adopt and implement its 
weapons policy.  This policy defines significant consequences.  The principal is 
responsible for the strict adherence to and implementation of this policy that can be found 
online or at the school main office.           
 
 


